Partnership and Social Dialogue within the European Social Fund, Stockholm, 

November 19-20, 2009

Guidelines for presentations

On Thursday, November 19  eight workshops in parallel will take place repeatedly during the afternoon (15:00-16:30) and (17:00- 18:30). There are going to be two projects presented in each workshops. In order to keep a coherent image, every presentation holder is kindly asked to follow the below described guidelines.

1. A presentation should not take more than 30 minutes, including enough time for some questions and answers.

2. The conference language is English and unfortunately there will be no possibility for interpretations in the workshops.

3. Preferably use power point for your presentation

4. Handouts: if handouts are to be printed out, kindly send them by e-mail to Helga Levin Helga.levin@esf.se not later then the 16th November.

5. The conference rooms, where the presentations are going to take place, are  equipped with the following:

· Laptop

· Projector

· Pointer

· Whiteboard

· Flipchart

Should any other equipment be necessary, send a notice to Helga Levin Helga.levin@esf.se not later then the 16th November.

The structure of workshops

The workshop will be led by a moderator, and two rapporteurs will document the workshop.

The workshop will contain two best practices from two member states.

1) Introduction by the moderator

2) First best practice presentation, including some questions from the audience.

3) Second best practice presentation, including questions from the audience.

4) Lessons learnt and comparisons

5) Conclusions and recommendation

Content and structure of presentation

1) Background

2) Aims and objectives

3) Target groups

4) Activities 

5) Role of social partners and/or partnership approach

6) Results 

